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DV�SDUW�RI�WKH�QHJRWLDWLRQ�SURFHVV���$Q\�RIIHU�RI�HPSOR\PHQW�WKDW�LQFOXGHV�UHORFDWLRQ�EHQHILWV�UHTXLUHV�
D�ZULWWHQ�OHWWHU�RI�HPSOR\PHQW��DSSRLQWPHQW�RU�FRQWUDFW�WKDW�LV�DSSURYHG�LQ�DGYDQFH�E\�WKH�+XPDQ�
5HVRXUFHV�GHSDUWPHQW�DQG�WKH�WHUPV��LQFOXGLQJ�WKH�PD[LPXP�DPRXQW�RI�VXFK�UHORFDWLRQ�EHQHILW�PXVW�
EH�LQFRUSRUDWHG�LQWR�WKDW�ZULWWHQ�OHWWHU���7KH�KLULQJ�GHSDUWPHQW�DQG�WKH�+XPDQ�5HVRXUFH�GHSDUWPHQW�
VKRXOG�FRQVXOW�ZLWK�WKH�<HVKLYD�8QLYHUVLW\�'LUHFWRU�RI�7D[�WR�GLVFXVV�WKH�WD[�LPSOLFDWLRQV�RI�WKH�
UHORFDWLRQ�EHQHILW��
�
Eligibility 

�
7R�EH�HOLJLEOH�IRU�D�UHORFDWLRQ�EHQHILW��WKH�SURVSHFWLYH�HPSOR\HH¶V�PRYH�DQG�RU�UHORFDWLRQ�PXVW�PHHW�
WKH�IROORZLQJ�WKUHH�FRQGLWLRQV���
�

�� (OLJLEOH�3RVLWLRQV���)XOO�WLPH�DGPLQLVWUDWLYH�SRVLWLRQV�DW�WKH�'LUHFWRU�OHYHO�RU�DERYH��DV�
DSSURYHG�E\�WKH�DUHD�9LFH�3UHVLGHQW�DQG�IXOO�WLPH�IDFXOW\�SRVLWLRQV�DSSURYHG�E\�WKH�



������WR�������0LOHV� �������

����WR�������0LOHV� �������

���WR�����0LOHV� �������

$OORZDEOH�H[SHQVHV�PD\�LQFOXGH��EXW�DUH�QRW�OLPLWHG�WR�WKH�IROORZLQJ��SDFNLQJ�DQG�VKLSSLQJ�RI�
KRXVHKROG�JRRGV��WUDYHO��PLOHDJH��WROOV��DLUIDUH��FDU�UHQWDO��WD[L���UHDVRQDEOH�DQG�QHFHVVDU\��WHPSRUDU\�
OLYLQJ�H[SHQVHV�ZKLOH�WUDYHOOLQJ��QRW�LQ�H[FHVV�RI�<HVKLYD¶V�GDLO\�HPSOR\HH��EXVLQHVV�WUDYHO��UDWHV��
LQVXUDQFH�DQG�UHTXLUHG�VWRUDJH�GXULQJ�WKH�PRYH�DQG�XS�WR����GD\V�DIWHU�WKH�PRYH���0LOHDJH�
UHLPEXUVHPHQW�IRU�XVH�RI�D�SHUVRQDO�DXWRPRELOH�LQVWHDG�RI�DFWXDO�JDV�DQG�WROOV�LV�OLPLWHG�WR�WKH�,56�
PRYLQJ�H[SHQVH�UHLPEXUVHPHQW�UDWH�DW�WKH�WLPH�RI�WKH�PRYH��7KH�GHSDUWPHQW�PD\�DSSURYH�WKH�
IROORZLQJ�UHORFDWLRQ�UHODWHG�H[SHQVHV�DV�ORQJ�DV�WKH�UHLPEXUVHPHQW�GRHV�QRW�H[FHHG�WKH�DERYH�OLPLWV��

�� 2QH�SUH�PRYH�KRXVH�KXQWLQJ��LQFOXGLQJ�WUDYHO��PHDOV�DQG�ORGJLQJ�RQFH�DQ�RIIHU�KDV�EHHQ
DFFHSWHG�

�� 0HDOV�DQG�ORGJLQJ�ZKLOH�RFFXS\LQJ�WHPSRUDU\�TXDUWHUV�
�� ,Q�WUDQVLW�VWRUDJH�FKDUJHV�EH\RQG����GD\V�
�� ([SHQVHV�UHODWHG�WR�WKH�EX\LQJ�VHOOLQJ�UHQWLQJ�RI�DQ�H[LVWLQJ�RU�QHZ�KRPH

5HLPEXUVHPHQWV�DUH�OLPLWHG�WR�DFWXDO�FRVWV�LQFXUUHG�XS�WR�WKH�DPRXQWV�DJUHHG�WR�E\�WKH�GHSDUWPHQW�
DQG�WKH�HPSOR\HH�ZLWKLQ�WKH�OLPLWV�RXWOLQHG�LQ�WKLV�SROLF\��7R�EH�HOLJLEOH�IRU�UHLPEXUVHPHQW��
H[SHQGLWXUHV�PXVW�EH�UHDVRQDEOH��QHFHVVDU\��DQG�WKH�WHUPV�RI�WKH�UHLPEXUVHPHQW�PXVW�KDYH�EHHQ�
LQFOXGHG�LQ�WKH�HPSOR\HH¶V�DSSRLQWPHQW�OHWWHU�RU�FRQWUDFW���

$Q\�H[SHQVHV�LQFXUUHG�E\�RU�IRU�D�SURVSHFWLYH�HPSOR\HH�SULRU�WR�RIIHU�DQG�DFFHSWDQFH�RI�HPSOR\PHQW�
DUH�FRQVLGHUHG�LQWHUYLHZ�RU�UHFUXLWLQJ�H[SHQVHV�DQG�QRW�UHLPEXUVDEOH�PRYLQJ�DQG�UHORFDWLRQ�
H[SHQVHV��,QWHUYLHZ�RU�UHFUXLWLQJ�H[SHQVHV�PD\�EH�UHLPEXUVHG�WR�SURVSHFWLYH�HPSOR\HHV�LQ�
DFFRUGDQFH�ZLWK�8QLYHUVLW\¶V�JHQHUDO�WUDYHO�DQG�EXVLQHVV�SROLFLHV�LQ�HIIHFW�DW�WKH�WLPH�VXFK�H[SHQVHV�
DUH�LQFXUUHG��

University Approved Vendors 

<HVKLYD�8QLYHUVLW\�KDV�D�UHODWLRQVKLS�ZLWK�7KH�7DOERW�*URXS��D�IXOO�VHUYLFH�UHORFDWLRQ�FRXQVHOLQJ�
ILUP�WR�DVVLVW�ZLWK�UHORFDWLRQ�VHUYLFHV���7KH�XQLYHUVLW\�KLJKO\�UHFRPPHQGV�XVLQJ�WKLV�VHUYLFH�ZKLFK�
LQFOXGHV�HVWLPDWLQJ�PRYLQJ�FRVWV��VHOOLQJ�DQ�H[LVWLQJ�KRPH��ILQGLQJ�D�QHZ�KRPH�DQG�PRYLQJ�
KRXVHKROG�JRRGV��3OHDVH�FOLFN�KHUH�IRU�DGGLWLRQDO�LQIRUPDWLRQ�DERXW�7KH�7DOERW�*URXS�DQG�WKH�
VHUYLFHV�LW�SURYLGHV���$�GHGLFDWHG�UHORFDWLRQ�FRXQVHORU�ZLOO�PDQDJH�WKH�HQWLUH�UHORFDWLRQ�SURFHVV��
)RU�DGGLWLRQDO�LQIRUPDWLRQ�SOHDVH�FRQWDFW�7KH�7DOERW�*URXS�DW�\HVKLYD#WKHWDOERWJURXS�FRP�RU�
�������������

,Q�DGGLWLRQ�WKH�XQLYHUVLW\�UHFRPPHQGV�:KDOHQ¶V�0RYLQJ http://movewhalens.com/ RU�7LPH�
0RYLQJ http://www.timemoving.com/ DV�DOWHUQDWH�UHORFDWLRQ�FRPSDQLHV��

Payment Methods and Employee Tax Consequences 

3D\PHQWV�RI�UHORFDWLRQ�EHQHILWV�ZLOO�EH�SURFHVVHG�DV�D�VXEVHTXHQW�UHLPEXUVHPHQW�RI�DFWXDO�UHORFDWLRQ�
UHODWHG�H[SHQVHV�LQFXUUHG�E\�WKH�QHZ�KLUH�XSRQ�WKH�VXEPLVVLRQ�RI�UHFHLSWV�RU�RWKHU�VXSSRUWLQJ�

http://www.thetalbotgroup.com/
mailto:yeshiva@thetalbotgroup.com
http://movewhalens.com/
http://www.timemoving.com/


GRFXPHQWDWLRQ����5HLPEXUVHPHQW�UHTXHVWV�IRU�UHORFDWLRQ�UHODWHG�H[SHQVHV��VXSSRUWHG�E\�LWHPL]HG�
UHFHLSWV�LQYRLFHV��PXVW�EH�VXEPLWWHG�ZLWKLQ����GD\V�DIWHU�WKH�QHZ�KLUH¶V�PRYH��7KH�RULJLQDO�
UHFHLSWV�LQYRLFHV�PXVW�EH�SURYLGHG�DQG�PHHW�WKH�H[SHQVH�VXEVWDQWLDWLRQ�UHTXLUHPHQWV�DV�GRFXPHQWHG�
LQ�WKH�<HVKLYD�8QLYHUVLW\�7UDYHO�DQG�%XVLQHVV�([SHQVH�SROLFLHV���,Q�JHQHUDO��WKH�UHFHLSWV�LQYRLFHV�
VKRXOG�GHPRQVWUDWH�WKH�GDWH�WKH�LWHP�RU�VHUYLFH�ZDV�SXUFKDVHG�SURYLGHG��WKH�WRWDO�DPRXQW�RI�WKH�
SXUFKDVH��DQG�WKH�SURRI�RI�SD\PHQW��5HORFDWLRQ�$GYDQFHV�PD\�EH�JUDQWHG�LQ�OLPLWHG�H[WHQXDWLQJ�
FLUFXPVWDQFHV�DQG�PXVW�EH�DSSURYHG�E\�WKH�&)2�9LFH�3UHVLGHQW�IRU�)LQDQFH�DQG�'LUHFWRU�RI�7D[���
�
,Q�DFFRUGDQFH�ZLWK�FXUUHQW�WD[�ODZV��DOO�UHORFDWLRQ�EHQHILWV�DUH�WD[DEOH�DQG�ZLOO�EH�UHSRUWHG�DV�
FRPSHQVDWLRQ�LQFRPH�WR�WKH�QHZO\�KLUHG�HPSOR\HH�VXEMHFW�WR�DSSOLFDEOH�)HGHUDO�DQG�6WDWH�LQFRPH�
DQG�HPSOR\PHQW�WD[HV�DQG�ZLWKKROGLQJ���Accordingly, the employee’s reimbursement amount will 

be reduced by any applicable and required tax withholdings and will be paid through payroll����
�
Approval and Submission Procedures 

 

���7KH�QHZ�HPSOR\HH�PXVW�FRPSOHWH�6HFWLRQ���RI�RI�WKH�1HZ�+LUH�5HORFDWLRQ�%HQHILW�$SSURYDO�
5HTXHVW�)RUP��DWWDFK�DOO�UHTXLUHG�UHFHLSWV�DQG�GRFXPHQWDWLRQ�DQG�VLJQ�WKH�IRUP��
�
���7KH�KLULQJ�GHSDUWPHQW�PXVW�FRPSOHWH�6HFWLRQ���RI�WKH�5HTXHVW�DQG�REWDLQ�WKH�DSSURYDO�DQG�
VLJQDWXUHV�RI�WKH�KLULQJ�GHSDUWPHQW¶V�93��'LUHFWRU��'HDQ�RU�WKH�3URYRVW��IRU�)DFXOW\�QHZ�KLUHV���7KH�
KL

/hr/relocation
http://www.irs.gov/

